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CUTCHOGUE NEW SUFFOLK FREE LIBRARY 
Board of Trustees, Meeting Minutes  

Monday, August 19, 2019 @ 6:00 p.m.  
 
 

Present: Trustees Richard Jordan, President; Wendy Reeve, Vice President; Sara Campbell, Treasurer; Barbara 
Best, Secretary; Donna Mayne, Raquel Martinez-Fonts, Rosemary Winters, Library Director. 

Absent:  Shannon Simon 

1. Call to Order – As a quorum was present, the meeting was called to order by the President, Richard 
Jordan at 6:11 p.m.  

2. Adoption of the Agenda – The President reviewed the Agenda that had been distributed in advance of 
the meeting. A motion to adopt the agenda was made by Wendy Reeve. The motion was unanimously 
approved. 

3. Public Expression – There was no public expression. 

4. Approval of the Minutes – The Secretary presented the minutes of the July 15, 2019 board meeting for 
review and approval. As there were no additions or corrections, Raquel Martinez-Fonts made a motion 
to approve the minutes. The minutes were approved unanimously.  

5. Financial Reports – The Library Director presented the financial reports for discussion. Questions from 
the Trustees were entertained and answered by the Director and the Treasurer.  

1. General Fund Treasurer’s Report – The Director reviewed the Treasurer’s Report dated July 
2019. 

2. Multi-Fund Report – The Director presented the Multi-Fund Report dated July 31, 2019. 

3. General Warrant – After discussion and review of the disbursements for the past month, a 
motion to approve the General Fund Warrant dated August 19, 2019 was made by Barbara Best. 
The motion was unanimously approved. 

4. Capital Warrant – There was no Capital Warrant.  

5. Affirmation of Payroll - After discussion, a motion to affirm the payroll for the pay periods dated 
July 12, 2019 and July 26, 2019 was made by Donna Mayne. The motion was unanimously 
approved. The payrolls specifically approved were: 

i. Gross Wages for the payroll dated July 12, 2019 were $34,605.63. 

ii. Employer Taxes for the payroll dated July 12, 2019 were $9,820.76. 

iii. Gross Wages for the payroll dated July 26, 2019 were $35,684.11. 

iv. Employer Taxes for the payroll dated July 26, 2019 were $10,147.74.  

6. Director’s Report -- The Library Director presented her report.  A motion to accept the Director’s report 
dated August 19, 2019 and the attachments thereto was made by Richard Jordan. The motion was 
unanimously approved.   

7. Committee Reports (Note: Committees inactive during the month are shown in italics.) 

a. Investment Committee, Richard Jordan  

b. Nominating Committee, Shannon Simon, Donna Mayne  

c. Policy Committee, Donna Mayne, Wendy Reeve  

d. Research & Development Committee, Barbara Best, Shannon Simon, Donna Mayne    
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8. Old Business  

Strategic Plan Distribution: The director distributed the Goal 1 section of the Strategic Plan to the 
Trustees, pointing out items completed and items to be addressed. 
Website Development: The director presented an overview of completed and proposed updates to the 
library’s web site. 

9. New Business 

a. 2020 Holiday Schedule: A motion to approve the 2020 Holiday Schedule was made by Donna Mayne.  
The motion carried unanimously. 

b. 2020 Staff Development Day: A motion to approve closure of the library on Thursday December 12, 
2019 to allocate the day towards staff development was made by Sara Campbell. The motion was 
unanimously approved. 

c. A motion to approve November 13-16 attendance to the NYLA Conference was made by Wendy 
Reeve.  The motion carried unanimously. 

d. A motion to approve signature of Thomas M. Volz, PLLC Legal Services retainer was made by Richard 
Jordan.  The motion was unanimously approved. 

e. A motion to close the Fundraising Checking Account and move the funds to the Capital Account was 
made by Raquel Martinez-Fonts.  The motion carried unanimously. 

10. Public Expression – There was no public expression. 

11. Adjournment – There being no further business to come before the Board, Wendy Reeve made a 
motion to adjourn the meeting. The motion was unanimously approved. The meeting was adjourned by 
the President at 7:55 p.m. 

 

 
Respectfully submitted, 
Barbara Best, Secretary 
Approved on: September 16, 2019 
 

Next Trustee meeting: Monday, September 16 at 6:00 pm. 
Upcoming Friends of the Library meeting: Monday, September 9 at 3:00 pm. 
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