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CUTCHOGUE NEW SUFFOLK FREE LIBRARY 
Board of Trustees, Meeting Minutes  

Monday, February 24, 2020 @ 6:00 p.m.  
 
Present: Trustees Richard Jordan, President; Wendy Reeve, Vice President; Sara Campbell, Treasurer; Barbara 
Best, Secretary; Donna Mayne; Raquel Martinez-Fonts; Rosemary Winters, Library Director. 

Absent: Shannon Simon 

1. Call to order - As a quorum was present, the meeting was called to order by Richard Jordan, President at 

6:01 pm 

2. Adoption of the Agenda – The President reviewed the Agenda that had been distributed in advance of 
the meeting. A motion to adopt the agenda was made by Donna Mayne. The motion was unanimously 
approved. 

3. Public Expression – There was no public expression. 

4. Approval of the Minutes – The minutes of the January 27, 2020 meeting were reviewed and approved. 
As there were no additions or corrections, Richard Jordan made a motion to approve the minutes. The 
minutes were approved unanimously.  

5. Financial Reports – The Library Director presented the financial reports for discussion.  

a. Treasurer’s Report – The Director reviewed the Treasurer’s Report dated January 2020. 

b. Multi-Fund Report – The Director presented the Multi-Fund Report dated January 31, 2020. 

c. General Warrant – After discussion and review of the disbursements for the past month, a 
motion to approve the General Fund Warrant dated February 24, 2020 was made by Wendy 
Reeve. The motion was unanimously approved. 

d. Capital Warrant – The Capital Warrant dated February 24, 2020 was reviewed and a motion to 
approve was made by Richard Jordan. The motion was unanimously approved. 

e. Affirmation of Payroll - After discussion, a motion to affirm the payroll for the pay periods dated 
January 10, 2020 and January 24, 2020 was made by Raquel Martinez-Fonts. The motion was 
unanimously approved. The payrolls specifically approved were: 

i. Gross Wages for the payroll dated January 10, 2020 were $34,497.32. 

ii. Employer Taxes for January 10, 2020 were $10,054,65. 

iii. Gross Wages for January 26, 2020 were $34,784.53. 

iv. Employer Taxes for January 26, 2020 were $10,138.01. 

6. Director’s Report -- The Library Director presented her report, which is included in these minutes as an 
addendum.   A motion to accept the Director’s report dated February 24, 2020 and the attachments 
thereto was made by Donna Mayne. The motion was unanimously approved.   

7. Committee Reports (Note: Committees inactive during the month are shown in italics.) 

a. Investment Committee, Richard Jordan, Wendy Reeve 

• $130,000.00 was transferred from the BNB Money Market to the Morgan Stanley 
Money Market. The transfer was postponed in order to ensure tax revenue money was 
received from the schools ensuring no shortfalls in the Operating Account.  

• BNB dropped their Money Market interest from .40 to .50. This has happened in the 
past, and they have honored the .50. The Director will be speaking to a representative at 
BNB to discuss.  
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• The Library received $15,000.00 from The Julius F. Jezek Trust (mentioned a few months 
ago). This receipt is the first installment, and we will be receiving the remainder in the 
next few months. The $15,000.00 received will go directly into the BNB Capital Account.  

b. Nominating Committee, Shannon Simon, Donna Mayne  

c. Policy Committee, Donna Mayne, Wendy Reeve  

 The Policy Committee met on Monday, February 10 to discuss and finalize the following 
new polices:  

a. Safety Policy Statement with Goals  
b. Employee Conduct and Safety Rules  
c. Self-Inspection Checklist for Opening & Closing  

Under New Business the Policy Committee requests Board Approval for the adoption of 
these policies to the Employee Handbook. 

d. Research & Development Committee, Barbara Best, Shannon Simon, Donna Mayne    

e. Building & Grounds Committee, Sara Campbell, Raquel Martinez-Fonts 

 
8. New Business 

a. 2020-2021 Annual Budget Final Proposal 

The directory reviewed the final proposal of the 2020-2021 budget. 

A motion to approve the annual budget final proposal for July 1, 2020 – June 30, 2021, to be voted 

upon by the public on Tuesday April 7 from 2-8 pm was made by Sara Campbell.  The motion was 

unanimously approved. 

b. Employee Safety Self Inspection Checklist 

A motion to adopt the Employee Safety Self Inspection Checklist into the Employee Handbook was 
made by Barbara Best.  The motion was unanimously approved.  

c. Employee Safety Policy Statement 

A motion to adopt the Employee Safety Policy Statement into the Employee Handbook was made by 
Sara Campbell.  The motion was unanimously approved. 

d. Employee Code of Conduct & Safety Rules 

A motion to adopt the Employee Code of Conduct & Safety Rules into the Employee Handbook was 
made by Donna Mayne. The motion was unanimously approved. 

e. Cancellation of March Meeting 

A motion to cancel the March meeting was made by Barbara Best.  The motion was unanimously 

approved. 

9. Public Expression - There was no Public Expression. 

10. Adjournment – There being no further business to come before the Board, Raquel Martinez-Fonts made 
a motion to adjourn the meeting. The motion was unanimously approved. The meeting was adjourned 
by the President at 6:53 p.m. 

 
Respectfully submitted, 
Barbara Best, Secretary 
Approved on: April 20, 2020 

 
 Next Trustee meeting: Monday, April 20, 2020 at 6:00 pm (No March Meeting)  
Upcoming Friends of the Library meeting: Monday, March 9, 2020 at 3:00 pm 
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