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CUTCHOGUE NEW SUFFOLK FREE LIBRARY 
Board of Trustees, Meeting Minutes  

Monday, November 16, 2020 @ 6:00 p.m.  
 
Present: Richard Jordan, President; Wendy Reeve, Vice President; Sara Campbell, Treasurer; Barbara Best, 
Secretary; Raquel Martinez-Fonts; Donna Mayne; Shannon Simon; Rosemary Winters, Library Director; Al Coster, 
Library Accountant; Magdalena Michalik, Library Accountant 

Meeting Format: Zoom 

 

1.  Call to order - As a quorum was present, the meeting was called to order by President Richard Jordan at 

6:04 pm 

2.  Adoption of the Agenda – The President reviewed the Agenda that had been distributed in advance of the 
meeting. A motion to adopt the agenda was made by Shannon Simon. The motion was unanimously 
approved. 

3.  Public Expression – There was no public expression. 

4.  Audit Review, Presented by Al Coster (See New Business) 

5.      Approval of the Minutes – The minutes of the October 19, 2020 meeting were reviewed and approved. As 
there were no additions or corrections, Richard Jordan made a motion to approve the minutes. The 
minutes were approved unanimously.  

 

6.  Financial Reports – The Library Director presented the financial reports for discussion.  

a. Treasurer’s Report – The Director reviewed the Treasurer’s Reports for October 2020. 

b. Multi-Fund Report – The Director presented the Multi-Fund Reports for October 2020. 

c. General Fund Warrant – After discussion and review of the disbursements for September, a motion to 
approve the General Fund Warrants dated November 16, 2020 was made by Wendy Reeve. The motion 
was unanimously approved. 

d. Capital Warrant – After discussion and review of the disbursements for September, a motion to 
approve the Capital Warrant dated November 16, 2020 was made by Raquel Martinez-Fonts. The 
motion was unanimously approved. 

e. Affirmation of Payroll - After discussion, a motion to affirm the payroll for the pay periods dated 
October 2, 2020, October 16, 2020 and October 30 was made by Shannon Simon. The motion was 
unanimously approved. The payrolls specifically approved were: 

i. Gross Wages for the payroll dated October 2, 2020 were $34,259.77. 

ii. Employer Taxes for October 2, 2020 were $9,805.20. 

iii. Gross Wages for the payroll dated October 16, 2020 were $34,154.22. 

iv. Employer Taxes for October 16, 2020 were $9,799,54. 

v. Gross Wages for the payroll dated October 30, 2020 were $33,920.09. 

vi. Employer Taxes for October 30, 2020 were $9,752.77. 
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7.   Director’s Report -- The Library Director presented her report, which is included in these minutes as an 
addendum.   A motion to accept the Director’s report dated November 16, 2020 and the attachments 
thereto was made by Barbara Best. The motion was unanimously approved. 

8. Personnel Report 

A motion to approve the Personnel Report was made by Shannon Simon.  The motion passed 
unanimously. 
 

9.  Committee Reports (Note: Committees inactive during the month are shown in italics.) 

a. Investment Committee, Richard Jordan, Wendy Reeve 

b. Nominating Committee, Shannon Simon, Donna Mayne. 

c. Policy Committee, Donna Mayne, Wendy Reeve  

d. Research & Development Committee, Barbara Best, Shannon Simon, Donna Mayne    

e. Building & Grounds Committee, Sara Campbell, Raquel Martinez-Fonts : See item (c) under New 
Business. 

 

10. Old Business 

a. Reopening Plan and COVID-19 

A motion to approve the Reopening Plan as updated was made by Wendy Reeve.  The 
motion passed unanimously. 

b. Health Assessment 

A motion to approve the Health Assessment Questionnaire as updated was made by Donna 
Mayne.  The motion passed unanimously. 

c. Mold Remediation Payment from Capital 

A motion to approve the updated payment of $33,925.00 from the BNB Capital Account was 
made by Richard Jordan.  The motion passed unanimously. 

d. 2020 Staff Development Day Cancellation 
A motion to approve the cancellation of the 2020 Staff Development Day due to COVID-19 was made 
by Raquel Martinez-Fonts.  The motion passed unanimously. 

e. SCLS 2021 Final Budget 
A motion to approve the SCLS Final Budget was made by Richard Jordan.  The motion passed 
unanimously. 

 
11. New Business  

a. Community and Meeting Room Reconstruction Payment from Capital 

A motion to approve the community and meeting room wall reconstruction and floor 
installation by Rainbow International Inc. amounting to $14,736.08 to be paid from the BNB 
Capital Account was made by Richard Jordan.  The motion passed unanimously. 

b. Closing in Response to COVID-19 – Micro Cluster Strategy Plan 

A motion to approve the closing in response to the COVID-19 – Micro Cluster Strategy Plan, 
with the understanding that this is a working document, was made by Wendy Reeve.  The 
motion passed unanimously. 
 

12. Public Expression - There was no Public Expression. 
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13. Adjournment – There being no further business to come before the Board, Sara Campbell made a 
motion to adjourn the meeting. The motion was unanimously approved. The meeting was adjourned by 
the President Richard Jordan at 7:19 pm. 

 
Respectfully submitted, 
Barbara Best, Secretary 
Approved on: December 21, 2020 

 
Next Trustee meeting: Monday, December 21 at 6:00 pm  

Upcoming Friends of the Library meeting: Monday, December 14, 2020 at 3:00 pm 
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