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CUTCHOGUE NEW SUFFOLK FREE LIBRARY 
Board of Trustees, Meeting Minutes 

Monday, January, 28 2019 @ 6:00 p.m.  
 
Present: Trustees Richard Jordan, President; Wendy Reeve, Vice President; Sara Campbell, Treasurer, Barbara 
Best, Secretary; Donna Mayne, Shannon Simon, Rosemary Winters, Library Director. 

1. Call to Order – As a quorum was present, the meeting was called to order by President Richard Jordan at 
6:00 p.m.  

2. Adoption of the Agenda – The President reviewed the Agenda that had been distributed in advance of 
the meeting. A motion to adopt the agenda was made by Shannon Simon. The motion was unanimously 
approved.  

3. Public Expression – There was no public expression. 

4. Approval of the Minutes – The Secretary presented the minutes of the December 17, 2018 Board 
meeting for review and approval.  A motion to accept the minutes was made by Wendy Reeve.  The 
motion passed unanimously. 

5. Financial Reports – The Library Director presented the financial reports for discussion. Questions from 
the Trustees were entertained and answered by the Director. 

a. General Fund Treasurer’s Report – This report, dated December 2018, was reviewed and 
discussed by the Trustees. In accordance with Robert’s Rules, no motion or second is required 
for approval of this report. 

b. Multi-Fund Report – This report, dated December 31, 2018, was reviewed and discussed by the 
Trustees. 

c. General Warrant – After discussion and review of the disbursements for the past month, a 
motion to approve the General Warrant dated January 28, 2019 was made by Wendy Reeve. 
The motion was unanimously approved.   

d. Capital Warrant – There was no Capital Warrant. 

e. Affirmation of Payroll - After discussion, a motion to affirm the payroll for the pay periods dated 
December 14, 2018 and December 28, 2018 was made by Wendy Reeve. The motion was 
unanimously approved. The payrolls specifically approved were: 

i. Gross Wages for the payroll dated December 14, 2018 were $34,250.57. 

ii. Employer Taxes for the payroll dated December 14, 2018 were $9,883.58. 

iii. Gross Wages for the payroll dated December 28, 2018 were $34,517.28. 

iv. Employer Taxes for the payroll dated December 28, 2018 were $10,035.16. 

6. Director’s Report -- The Library Director presented her report which is attached as addendum.    A 
motion to accept the Director’s Report dated January 28, 2019 and the attachments thereto was made 
by Richard Jordan. The motion was unanimously approved.  

7. Personnel Report - A motion to approve the Personnel Report dated January 28, 2019 was made by 
Richard Jordan.  The motion passed unanimously. 

8. Committee Reports 

a. Investment Committee, Richard Jordan – As discussed at the December 17 meeting, the Fidelity 
Account was closed and the remaining $11,340.73 was deposited in the Bridgehampton 
National Bank Money Market. A motion to approve the proposed changes to the Investment 
Policy, which are attached as addendum, was made by Sara Campbell.  The motion was 
unanimously approved. 
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b. Nominating Committee, Shannon Simon, Donna Mayne – The committee met on January 8 and 
18 to implement the recruitment plan.  A new application form, interview questionnaire, and 
advertisement poster were developed and presented to the board.  The committee’s plan is to 
proceed with the advertisement in February and gather applications through March, with the 
goal of onboarding new candidates by June.  

c. Policy Committee, Donna Mayne, Wendy Reeve, Cookie Slade (volunteer) – The committee met 
on January 9 to discuss amendments to the by-laws.  See New Business. 

d. Research & Development Committee, Barbara Best, Shannon Simon, Donna Mayne – The R&D 
Committee had nothing to report. 

9. Old Business – The Director presented the budget numbers and discussed rationale behind each line 
item.  A motion to approve the 2019-2020 budget as presented and to authorize the Director to notify 
the Mattituck-Cutchogue and New Suffolk School districts was made by Donna Mayne.  The motion was 
unanimously approved.   

10. New Business 

a. Opening Motions: – A motion was made by Barbara Best to approve the Opening Motions 
Resolution of the Cutchogue New Suffolk Free Library Board of Trustees dated January 29. 2019. 
The motion passed unanimously. 

b. Amended By-Laws: – A motion was made by Shannon Simon to change language under 
Meetings to “meetings shall be held once a month for at least 10 months out of the year”.  The 
motion passed unanimously. 

A motion was made by Wendy Reeve to change language under the Board of Trustees section 

to: “The board should consist of at least 7 but no more than 9 members.”  The motion passed 
unanimously. 

c. Director Attendance at Advocacy Day: A motion was made by Sara Campbell to approve the 
Director Attendance at this event. The motion passed unanimously. 

d. Board Meeting Schedule:  A motion to amend the by-laws to eliminate the monthly Trustee 
meeting in February 2019 was made by Donna Mayne. The motion passed unanimously. 

11. Public Expression – There was no public expression. 

12. Executive Session: - At 7:24 pm, A motion to enter executive session to discuss personnel benefits was 
made by Sara Campbell.  The motion passed unanimously. At 7:33 pm a motion to exit executive session 
was made by Wendy Reeve.  The motion passed unanimously. 

13. Adjournment – There being no further business to come before the Board, Sara Campbell made a 
motion to adjourn the meeting. The motion was unanimously approved. The meeting was adjourned by 
the President at 7:34 p.m. 

 
Respectfully submitted, 
Barbara Best, Secretary 
Approved on: Monday, March 18, 2019 
 

Next Trustee meeting: Monday, March 18, 2019 at 6:00 pm.  
Upcoming Friends of the Library meeting: Monday, February 11, 2019 at 3:00 pm. 
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Director’s Report (continued…) 
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