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CUTCHOGUE NEW SUFFOLK FREE LIBRARY 
Board of Trustees, Meeting Minutes 
Monday, June 17, 2019 @ 6:00 p.m. 

 
Present: Trustees Richard Jordan, President; Wendy Reeve, Vice President; Sara Campbell, Treasurer; Barbara 
Best, Secretary; Donna Mayne; Rosemary Winters, Library Director.   
Trustee Nominee:  Raquel Martinez Fonts 
Absent: Shannon Simon 

1. Call to Order – As a quorum was present, the meeting was called to order by President Richard Jordan at 
6:07 p.m.  

2. Adoption of the Agenda – The President reviewed the Agenda that had been distributed in advance of 
the meeting. A motion to adopt the agenda was made by Wendy Reeve. The motion was unanimously 
approved.  

3. Public Expression – There was no public expression. 
4. Approval of the Minutes – The Secretary presented the minutes of the May 20, 2019 Board meeting for 

review and approval.  A motion to accept the minutes was made by Donna Mayne.  The motion passed 
unanimously. 

5. Financial Reports – The Library Director presented the financial reports for discussion. Questions from 
the Trustees were entertained and answered by the Director. 

a. Treasurer’s Report – The report, dated May 2019, was reviewed and discussed by the Trustees. 
In accordance with Robert’s Rules, no motion or second is required for approval of this report. 

b. Multi-Fund Report – The report, dated May 31, 2019, was reviewed and discussed by the 
Trustees. 

c. General Fund Warrant – After discussion and review of the disbursements for the past month, a 
motion to approve the General Warrants dated May 17, 2019 was made by Barbara Best. The 
motion was unanimously approved.   

d. Capital Warrant – There was no Capital Warrant. 
e. Affirmation of Payroll - After discussion, a motion to affirm the payroll for the pay periods dated 

May 3, May 17, and May 19, 2019 was made by Wendy Reeve. The motion was unanimously 
approved. The payrolls specifically approved were: 

i. Gross Wages for the payroll dated May 3, 2019 were $33,886.26. 
ii. Employer Taxes for the payroll dated May 3, 2019 were $9,619.07. 

iii. Gross Wages for the payroll dated May 17, 2019 were $33,494.93. 
iv. Employer Taxes for the payroll dated May 17, 2019 were $9,488.80. 
v. Gross Wages for the payroll dated May 31, 2019 were $33,440.64. 

vi. Employer Taxes for the payroll dated May 31, 2019 were $9,452.38. 
6. Director’s Report -- The Library Director presented her report which is attached as addendum.    A 

motion to accept the Director’s Report dated June 17, 2019 and the attachments thereto was made by 
Donna Mayne. The motion was unanimously approved.  

7. Personnel Report – There was no report this month. 
8. Committee Reports 

a. Investment Committee, Richard Jordan – See Investment Committee Report. 

b. Nominating Committee, Shannon Simon, Donna Mayne – Raquel Martinez Fonts was introduced 
to the Trustees. 

c. Policy Committee, Donna Mayne, Wendy Reeve – See Policy Committee Report in new business. 

d. Research & Development Committee, Barbara Best, Shannon Simon, Donna Mayne – The 
Director discussed the glass installation in her report and was covered under Old Business. 
 

9. Old Business 
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a. Temporary Glass Installation – On, Thursday, June 6 the Director met with the design architects 
from WB Mason to finalize the measurements and details for the install. The Director 
distributed renderings to the Trustees prior to the meeting. From the point of final design 
approval, it will be 8-10 weeks of production, and at that point the installation will be scheduled. 

10. New Business 

a. Patron Conduct Policy* 

A motion to amend the Patron Conduct Policy to include “In support of New York State Law, 
smoking including e-cigarettes and vaping is prohibited in the building and on the Library grounds.” 
was made by Donna Mayne.  The motion passed unanimously. 
b. Equipment Removal* 
A motion to approve the removal of equipment from the report dated June 17, 2019 was made by 
Wendy.  The motion was unanimously approved. 
c. Election of the New Trustees* 
A motion to elect Raquel Martinez Fonts and Shannon Simon as Trustees for a term of three years 
beginning at the July 15, 2019 board meeting was made by Donna Mayne.  The motion carried 
unanimously. 
d. Election of Officers 
A motion to elect Richard Jordan as President was made by Barbara Best. The motion passed 
unanimously.  A motion to elect Allyson (Wendy) Reeve as Vice President was made by Donna 
Mayne. The motion passed unanimously. A motion to elect Sara Campbell as Treasurer was made by 
Richard Jordon. The motion passed unanimously. A motion to elect Barbara Best as Secretary was 
made by Wendy Reeve. The motion passed unanimously. 

11. Public Expression – There was no public expression 
12. Executive Session  

Wendy Reeve made a motion to enter executive session to discuss the Director’s contract.  The motion 
passed unanimously at 7:25 pm. Barbara Best made a motion to exit executive session.  The motion 
passed unanimously at 7:50. 

13. Director’s Contract – Board President Richard Jordan presented details of the terms of the contract 
offered to Director Rosemary Winters, who subsequently accepted the proposed contract. 

14. Adjournment – There being no further business to come before the Board, Wendy Reeve made a 
motion to adjourn the meeting. The motion was unanimously approved. The meeting was adjourned by 
the President at 8:09 p.m. 

 
Respectfully submitted, 
Barbara Best, Secretary 
Approved on: July 15, 2019 
 
Next Trustee meeting: Monday, July 15, 2019 at 6:00 pm.  Board members will arrive at 5:30 to meet and greet 
the newly elected board member, Raquel Martinez Fonts. 
Upcoming Friends of the Library meeting: Monday, July 8, 2019 at 3:00 pm. 
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