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CUTCHOGUE NEW SUFFOLK FREE LIBRARY 
Board of Trustees, Meeting Minutes 
Monday, December 21, 2020 @ 6:00 p.m.  

 
Present: Trustees Richard Jordan, President; Wendy Reeve, Vice President; Sara Campbell, Treasurer; Barbara 
Best, Secretary;  Raquel Fonts-Martinez; Donna Mayne; Raquel Fonts-Martinez; Shannon Simon; Rosemary 
Winters, Library Director. 

Meeting Format: Zoom 

1. Call to Order – As a quorum was present, the meeting was called to order by the President at 6:03 p.m.  

2. Adoption of the Agenda – The President presented the Agenda that had been distributed in advance of 
the meeting. A motion to adopt the agenda was made by Wendy Reeve. The motion was unanimously 
approved. 

3. Public Expression – There was no public expression. 

4. Approval of the Minutes – The Secretary presented the minutes of the November 16, 2020 board 
meeting for review and approval. As there were no additions or corrections, Shannon Simon made a 
motion to approve the minutes. The minutes were approved unanimously.  

5. Financial Reports – The Library Director presented the financial reports for discussion. Questions from 
the Trustees were entertained and answered by the Director and the Treasurer.  

1. General Fund Treasurer’s Report – This report, dated December 21, 2020, was reviewed and 
discussed by the Trustees.   

2. Multi-Fund Report – This report, dated December 21, 2020, was reviewed and discussed by the 
Trustees.   

3. General Fund Warrant – After discussion and review of the disbursements for the past month, a 
motion to approve the General Warrant dated December 21, 2020 was made by Wendy Reeve. 
The motion was unanimously approved. 

4. Capital Fund Warrant – The Director submitted a report dated December 21, 2020 showing the 
capital expenses incurred. Richard Jordan made a motion to accept the Capital Warrant dated 
December 21, 2020. The motion passed unanimously. 

5. Affirmation of Payroll - After discussion, a motion to affirm the payroll for the pay periods dated 
November 13, 2020 and November 27, 2020 was made by Richard Jordan.  The motion was 
unanimously approved. The payrolls specifically approved were: 

i. Gross Wages for the payroll dated November 13, 2020 were $34,395.37. 

ii. Employer Taxes for the payroll dated November 27, 2020 were $9,878.23. 

iii. Gross Wages for the payroll dated November 13, 2020 were $33,736.68. 

iv. Employer Taxes for the payroll dated November 27, 2020 were $9,742.13.  
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6. Director’s Report -- The Library Director presented her report which is provided as an addendum. 

A motion to accept the Director’s report dated December 21, 2020 and the attachments thereto was 
made by Donna Mayne.  The motion was unanimously approved.   

7. Personnel Report – The Director presented the Personnel Report.  A motion to accept the report was 
made by Shannon Simon.  The motion passed unanimously. 

8. Committee Reports – Committees listed below in italics are inactive. 

a. Investment Committee, Richard Jordan, Wendy Reeve: Richard Jordan reviewed the Investment 
Committee report dated December 21, 2020, regarding the Annual Fiduciary Review for 2020.   

b. Building and Grounds Committee, Sara Campbell: The Director reviewed the Building and 
Grounds report dated December 21, 2020.  The report provided status on the mold remediation 
and related reconstructions, Security Camera Installation, Food Exchange Box and Upcoming 
Projects. 

c. Nominating Committee, Shannon Simon, Donna Mayne  

d. Policy Committee, Donna Mayne 

e. Research & Development Committee, Barbara Best, Shannon Simon, Donna Mayne  

9. New Business 

a. 2021-2022 Annual Budget Draft: The Director reviewed the draft of the 2021-2022 budget. 

b. Mold Hygienist Final Clearing – Payment from Capital: A motion to approve payment from the 
Capital Fund to Insight Environmental, for the Mold Hygienist Final Clearance, amounting to 
$1,570.00 was made by Barbara Best.  The motion passed unanimously. 

c. Proclamation for Dee Addonizio: A motion to approve the Proclamation for Dee Addonizio 
recognizing her upcoming retirement after 36+ years of service was made by Shannon Simon. 
The motion passed unanimously. 

10. Public Expression – There was no public expression. 

11. Executive Session – A motion was made by Barbara Best at 7:04 to discuss a patron matter. The motion 
passed unanimously.  At 7:06 was made by Barbara Best to exit the Executive Session.  The motion 
passed unanimously. 

12. Adjournment – There being no further business to come before the Board, Richard Jordan made a 
motion at 7:06 p.m. to adjourn the meeting. The motion was unanimously approved. The meeting was 
adjourned by the President at 7:06 p.m. 

 
Respectfully submitted, 
Barbara Best, Secretary 
Approved on: January 25, 2021 
 
 

Next Trustee meeting: Monday, January 25, 2021 at 6:00 pm. 
Upcoming Friends of the Library meeting: Monday, January 11, 2021 at 3:00 pm. 

 
 
 
 
 



Page 3 of 4 

 

 



Page 4 of 4 

 

 
 
 

 
 

 

 

 
 

  


